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The rules and policies for Monsignor Donovan Catholic High School outlined in this handbook are the material condition 

of the contractual agreement between the school, the student, and the student’s parents/guardians.  The administration of 

Monsignor Donovan Catholic High School has tried to be as explicit as possible. However, because during the academic 

year new and unusual circumstances may arise, the Head of School/Associate Head of School has the authority to use 

his/her discretion in making decisions regarding unforeseen circumstances.  The Head of School/Associate Head of 

School may also amend the student-parent handbook for just cause. Parents and students will be given written notification 

if changes are made. 
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I. INTRODUCTION 

 

Philosophy 

Donovan is a college preparatory school dedicated to providing opportunities for the development of the spiritual, 

moral, emotional, intellectual, social, and physical growth of each student. 

 

We strive to nurture within each student the belief that we are all created to know, love, and serve God; that each 

person, though sinful, is personally known and loved by God; and that this love invites a response to God’s love, 

a free gift of oneself. Thus, we shall work in partnership with parents developing in their sons and daughters a 

sense of responsibility to God, to themselves, and to their fellow human beings. 

 

We strive to help each student develop a realistic and positive self-image, thus enabling the student to be a 

productive and happy individual. 

 

We believe that learning requires a disciplined atmosphere that fosters both personal freedom and responsibility 

for one’s decisions. 

 

We strive to develop Christian values and to teach our Catholic heritage so that all students might become 

examples of the ideal Christian person: a person who contributes energies and God-given talents for the well-

being of self and others. 

 

We welcome students to our school who are from non-Catholic faith traditions, unless attendance would cause 

conflict for them because of the unique Catholic dimension and philosophy of our school. 

 

School Colors       Mascot 

Navy Blue, Silver, and White     Rams 

 

Namesake 

The school is named after Monsignor Walter J. Donovan who founded St. Joseph Catholic Elementary School 

(www.sjsathens.org) in 1949, just two years after he arrived in Athens as pastor of St. Joseph Catholic Church. 

At the time, a community of nuns from Reading, Pennsylvania sent several of their number to teach the children 

of less than a dozen of St. Joseph’s families in a two-story brick building on Prince Avenue. 

 

School Location and Facility 

The school is located on 57 acres at 590 Lavender Road, Athens, Georgia. A reception area, Administrative 

Offices, Professional School Counselor’s Office, Development Office and the Barbara Bohorfoush Chapel of the 

Immaculate Heart of Mary are located in the center of the facility. Sixteen academic classrooms, including a 

Computer Lab, Art Room, Band Room, The Rosie Hildebrand Science Laboratory, and the George Link Jr. 

Charitable Trust Science Laboratory are located on two wings. A gymnasium for athletics is located on a third 

wing. A baseball field, soccer field, cross country course, and Mater Dei Square complete the campus. 

 

II. GOVERNANCE 

Leadership 

Monsignor Donovan Catholic High School is an independent Catholic school not affiliated with the Archdiocese 

of Atlanta. Donovan is governed by the Board of Trustees for Monsignor Walter J. Donovan Catholic High 

School, Inc. The administration of Donovan is the responsibility of the Head of School who is appointed by the 

Board of Trustees. 
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III. COMMUNICATING WITH THE SCHOOL 

Good communication between the home and the school is an important part of fostering growth in the student. It 

is important for all students, teachers, and parents to do all that they can to promote communication and mutual 

understanding. One of the ways in which they can do this is by learning and working through the procedures 

followed by the institution. Students, teachers, and parents should become familiar with the following procedures 

and use them when communicating with the school. 

 

Telephone Calls/Emails 

If you wish to speak with a member of the faculty or administration, and that person is unavailable when you call 

the school, please leave a message with the Administrative Assistant.  Be sure to leave your name, phone number, 

and time when you can be reached.  If your telephone call is not returned within two school days, please call 

again.  If this second call is unanswered, then contact a member of the administration.  School policy states all 

telephone calls from parents are to be answered within one school day.  Email is another method to use when 

contacting a staff member. Please allow at least 24 hours for a response, keeping in mind that teachers are in class 

and may not have a break until the end of the day. 

 

Appointments 

It is important that parents who wish to meet with a member of the faculty or with an administrator call ahead to 

schedule an appointment. E-mail requests are honored as well. “Drop-in” visits detract from the normal schedule 

and the opportunity for the teachers to use their planning time to prepare for class. 

 

IV. GENERAL PROCEDURES AND INFORMATION 

 

Attendance and Absence Policy 

Monsignor Donovan Catholic High School is expected to provide the number of days of instruction required by 

The Georgia Department of Education and the Southern Association of Colleges and Schools (SACS). Therefore, 

students must be responsible to attend classes on a regular basis or risk losing academic credit. Please consult the 

Georgia law to better understand the requirements under which we operate https://www.gadoe.org/External-

Affairs-and-Policy/Policy/Lists/Attendance/Attachments/107/715_StdAttnProt.pdf 

 

Regular attendance contributes to academic success. Students must attend all classes, on time, or risk losing 

academic credit. It is our school-wide goal to have 95% attendance and on-time rate. 

 

Classes begin at 8:00 am with students being able to enter the building at 7:30 am. Classes end at 3:35 pm on 

Monday, Wednesday, and Friday.  Classes end at 2:21 pm on Tuesday and Thursday. All students must be picked 

up immediately after school. All students not picked up at the end of the school day will be sent to a holding 

room, and a $30 fee will be charged to their FACTS account for the day. 

 

Late arrivals to school must check-in with the Front Office before going to class. Students returning to school 

after an absence or after a check-out must report to the Front Office to check-in. Parents must contact the Front 

Office by 10:30 am in the event of an absence. All excuses need to include the date, reason for the absence, and 

signature of the parent/guardian. Beginning at 10:30 am, the office personnel will contact parents who have not 

already informed the Front Office. 

 

Missed Assignments 

Students are afforded the opportunity to make up all work including tests, quizzes, projects, presentations and/or 

homework as a result of an excused absence from school. If a student misses 1-2 days of school they will have 3 

days to make up all missed work with no penalty. If a student missed 3 or more consecutive days they will be 

placed on a Student Support Plan (SSP) with guidelines and time frames for completion of all missed work. The 

SSP will be established and monitored by the Professional School Counselor and the Administration. 

 

https://www.gadoe.org/External-Affairs-and-Policy/Policy/Lists/Attendance/Attachments/107/715_StdAttnProt.pdf
https://www.gadoe.org/External-Affairs-and-Policy/Policy/Lists/Attendance/Attachments/107/715_StdAttnProt.pdf
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Severe Weather Conditions   

In the case of a weather emergency in which school may be called off due to dangerous conditions or other 

circumstances, Donovan will usually follow the action taken by Clarke County School District and/or Saint Joseph 

Catholic School. Notifications will be communicated via email, Facebook, Instagram, and the school website.  

 

Withdrawals  

To withdraw officially from Monsignor Donovan Catholic High School, parents/guardians must set up an 

appointment with the Head of School and Associate Head of School in order to sign all appropriate forms. All 

transcripts and records will be transferred to the other school once the withdrawal form has been completed and 

all financial obligations are satisfied.  

 

Visitors on Campus  

All visitors to Monsignor Donovan Catholic High School must report to the Front Office to sign-in and receive a 

visitor’s badge. Alumni are permitted to visit the campus after obtaining permission from the Administration prior 

to arrival.  

 

Finances and Tuition Assistance 

Tuition is established annually as part of the budget process. Tuition, regardless of one’s faith tradition to which 

students belong, is the same rate for all students.  In order to establish your student’s tuition payment options, all 

contracts must be completed and returned to the school by the designated date. 

 

FACTS 

All families are required to enroll in FACTS (Fast Automated Cash Transfer System).  Once the application 

is processed, a nonrefundable one time enrollment fee will be automatically processed within 14 days of the 

agreement being accepted.  A fee is also assessed each time a payment attempt is made when funds are insufficient 

or unavailable.  FACTS will attempt to retrieve payments three times; at that point the school will take over the 

collection of money until the issue is resolved. Various fees (athletic, fieldtrip, banquet, etc.) throughout the 

academic year will be collected through this system. Notification will automatically be sent from FACTS to the 

email address on file notifying in advance of any deduction. Any other questions concerning FACTS or tuition 

should be directed to the Donovan Bookkeeper. 

 

Tuition Assistance 

A limited amount of money for tuition assistance is provided annually.  FACTS applications for financial aid 

must be received each year by the designated deadline, which will be communicated during the school year well 

in advance of the due date.  Applications received after the designated deadline will not be considered for aid 

unless a significant financial change has occurred since the application deadline date. No financial aid will be 

awarded until the application is completed and submitted directly to FACTS as instructed. Applications are 

then reviewed by a tuition assistance committee at Donovan, which determines the amount, if any, that can be 

allotted for each student. The families of students receiving tuition assistance must pay the costs of processing an 

application, the enrollment fee, book fees, and all other fees incurred. Should circumstances arise that may cause 

a delay in tuition payment, the Bookkeeper must be informed immediately so consideration for an alternate plan 

can be discussed. A meeting will then be held with the Head of School to discuss alternative payment 

arrangements.   Students whose parents are two months behind with tuition may be held out of class until 

arrangements to pay are discussed with the Head of School. Students will not be allowed to graduate from 

Donovan unless tuition is fully paid and all financial obligations have been met prior to graduation. Please note 

any returned checks to Donovan will incur a $35 NSF fee that will be charged to the student’s account. 

 

Hannah Laughlin Rowan Library and Resource Center 

The school library and media center is a student and staff common area. All faculty, staff, and students are 

welcome here. It is open from 7:30 am to 4:00 pm. 
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Emergency Drills 

Periodic emergency drills are necessary for the safety of the students and faculty. When the alarm sounds, students 

will follow designated instructions appropriate for the emergency drill. 

 

Dispensing of Medications 

All medications (with the exception of inhalers) must be kept in the front office. Medications may only be 

dispensed through the Front Office. Any violation of this rule will be handled through the Administration. 

No other medications will be given out in the Front Office (e.g. Tylenol, aspirin, cough medicine, etc.) unless the 

school has expressed written permission from the parents/guardian.  

 

Barbara Bohorfoush Chapel of the Immaculate Heart of Mary 

The Barbara Bohorfoush Chapel of the Immaculate Heart of Mary remains open for class use or quiet reflection 

time throughout the school day. Communion services, Confessions, and Adoration of the Blessed Sacrament are 

also held in the Chapel during announced times for the school community. 

 

Donovan’s Den Honoring JoAn Salloum (Lunch Room) 

The lunch room, known as Donovan’s Den, is available for student use. Students may bring their lunch from 

home or order through www.boonli.com. Orders through Boonli are taken for the entire month and come from 

local restaurants. Donovan will not allow food deliveries from outside vendors for the security of students. Parents 

may bring food to their student but must drop it off in the Front Office during the scheduled lunch time. 

 

Lockers 

Students are assigned lockers in the school building by the Administration. In addition, lockers are available in 

the gym for student use during physical education classes and athletic activities/events. The school cannot be held 

responsible for the safety and security of student property. Therefore, students may not bring large amounts of 

money or other valuables to school. Lockers should always be locked when not in use. All lockers are the property 

of the school, and school administrators reserve the right to open and search a locker at any time. 

 

Telephones 

One telephone in the front office is available for use by students before school, during break, during lunch, and 

after school with the permission of the Administration.  All other school telephones are reserved for business 

purposes. Students will not be called out of class to the telephone. 

 

Lost and Found 

Please check the Front Office and Donovan’s Den for any lost items. Items not collected within 10 days of the 

end of the semester will be donated.  

 

Parking Lot 

The parking lot is off limits during the school day except with permission from the Front Office. Students present 

in the parking lot without an Administrator will be penalized. While Donovan provides a parking area for cars, 

the school is not responsible for damages, theft, or any loss. Use of the parking lot is at one’s own risk. There is 

to be no loitering in the parking lot before or after school hours. Students and staff are allowed to park in the main 

parking lot on campus provided that their vehicle is registered with the Front Office. Permits can and will be 

revoked for inappropriate behavior in the parking lot or in route to and from school.  Such behaviors include 

speeding, reckless driving, other infractions, or for continuous violation of school rules as stated in the Donovan 

Student-Parent Handbook.   

 

Fundraising and Selling 

All fundraising proposals must have the approval of the Head of School. Please see the Dean of Students or 

Associate Head of School for the forms. Students may not sell tickets, candy, or other products in school without 

permission. Students may not run a personal business on the Donovan campus.  
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V. Uniform, Dress Code, and Grooming Guidelines 

 

Uniform provider 

Lands’ End 6 Lands’ End Lane  School Order Code: 900174798 

Dodgeville, WI 53595  (800) 741-6311 

Website: http://www.landsend.com/pp/SchoolSearch.html?selectedSchoolNum=900174798&action=landing 

 

*Special Note: All students are required to purchase their uniform items from Lands’ End. Polo shirts are not 

permitted and are no longer grandfathered in for any grade. 

 

Uniform Options 

Bottoms 

• Girl’s Plaid Skirt – item #430819 (Must be  no more than 2” above knee while kneeling) 

• Girl’s Pants – khaki – item #442875 

• Boy’s Pants – khaki – item #403847 

• All khaki pants worn must be the assigned uniform pant – all other khaki pants are prohibited. 

Tops 

• Girl’s Light Blue Oxford Shirt (Short Sleeve) – item #458431 

• Girl’s Light Blue Oxford Shirt (Long Sleeve) – item #458434 

• Boy’s Light Blue Oxford Shirt (Short Sleeve) – item #458473 

• Boy’s Light Blue Oxford Shirt (Long Sleeve) – item #458479 

Outerwear 

• Donovan Lettermen’s Jacket 

• Girl’s Zip Front Sweater – item #458427 

• Boy’s Zip Front Sweater – item #458503 

• Unisex Sweater Vest – item #414753 

• Athletic attire purchased for Donovan sports is not approved for the school day and may only be 

worn for Spirit Dress Down Days.  

Shoes 

• Boy’s brown or black leather, low, lace up with regular sole dress shoe 

• Boy’s Sperry Topsiders in brown 

• Girl’s Saddle Oxford in Black/White or Navy/White 

• Girl’s Sperry Topsiders in brown 

• No other shoes permitted with school uniform 

Accessories 

• Belt – any leather belt in brown or black 

• Boy’s Tie/Bowtie (required for ALL MASSES) – item#426743 

• Boy’s Socks – solid color crew in navy, tan, or black (no white socks permitted with school uniform) 

• Girl’s Socks – knee socks in solid navy or black 

• Girl’s Tights – solid, non-textured or patterned in navy or black 

• No other items are permitted (blankets, scarves, jackets, coats, etc.) 

 

General Appearance, Shaving, and Hair 

• Hair should not attract any undue attention (no unnatural colors or styles) 

• Boy’s hair should meet the following criteria: 

• front bangs above their eyebrows 

• sideburns above the earlobe 

• back of the hair off the collar 

• no ponytails or buns 

• no headbands or cloths 

• Girl’s hair should meet the following criteria: 

http://www.landsend.com/pp/SchoolSearch.html?selectedSchoolNum=900174798&action=landing
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• front bangs above their eyebrows 

• head bands or hair ties should be Navy Blue, Black, or Grey solid colors only 

• Boy’s face must be clean shaven at all times 

• Eye contacts that are not a natural human eye color are not permitted. 

 

* Failure to attend school with appropriate appearance and in COMPLETE uniform could result in an 

automatic suspension for the day. 

 

Tattoos and Piercings 

Tattoos and body-piercing (apart from earrings on the earlobes for girls, which is allowed) are not considered 

to be consistent with the uniform code of Donovan. All existing tattoos must be concealed while wearing any 

Donovan uniform. Therefore, students are not to obtain visible tattoos or have their bodies visibly pierced or 

earlobes stretched. This includes tongues, eyebrows, noses, lips, belly buttons, etc. All jewelry must be modest 

and appropriate. 

 

Dress Code for Special Events 

Award Ceremonies and Banquets 

• Boy’s Attire: dress pants, collared shirts, ties, and optional blazer (No jeans, no t-shirts) 

• Girl’s Attire: dress pants, skirts, or dresses (No jeans, spaghetti straps, exposed shoulders, low-cut tops, 

or skirt lengths shorter than 2” above the knee) 

 

Dress Down Reminders 

All dress down days have an Administration-approved theme. Students who choose to dress down are agreeing 

to the theme. Students that do not follow the theme are considered “out of uniform” and will be sent home. The 

following is not permitted on a dress down day: 

• No shorts 

• No ragged/dirty jeans 

• No army/military or hunting style (camo) clothing is allowed. 

• No spaghetti straps, sleeveless tops or tanks or exposed midriff 

• No spandex clothing or form fitting attire of any type (includes leggings without a covering) 

• No oversized shirts or pants worn below hips 

• No advertising on clothing that is designed to promote the use of alcohol or other drugs or which might 

not be in keeping with the Christian values promoted in this school. 

• No hats are to be worn indoors. 

 

NOTE: Because of the unique and constantly changing nature of fashion, the school has reserved the right 

to classify any style of dress, grooming or appearance as inappropriate. 

 

VI. ACADEMIC PROGRAM 

Non-Discrimination Policy 

Monsignor Donovan Catholic High School shall admit students of any race, color, sex, and national and ethnic 

origin to all the rights, privileges, programs, and activities generally accorded or made available to students. 

Monsignor Donovan Catholic High School shall not discriminate on the basis of race, color, nationality and ethnic 

origin in the administration of its educational policies, admission policies, scholarship and loan programs, and 

athletic or other school-administered programs. 

 

New Student Probationary Status 

New students are enrolled on a probationary basis for their first year. If, during the probationary period, a student 

does not thrive academically, has behavior not acceptable at Donovan, or parents have demonstrated an 

unwillingness to adhere to Donovan protocols, the Head of School has the right to ask the parents to withdraw 

the student from Donovan. 
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Re-Enrollment Policy for Matriculated Students 

Continued enrollment in any given school year and re-enrollment in any subsequent years is subject to the 

parent/guardian’s continued support of the mission of the school as documented in this handbook and the 

maintenance of a demonstrably effective and supportive relationship between the school and the 

parents/guardians. Re-enrollment in any subsequent years is subject to mutual agreement. That agreement may 

be withheld by the student, the parents, or the school administration with or without cause. 

 

Stewardship at Monsignor Donovan Catholic High School 

Monsignor Donovan Catholic High School strives to form students who will go into society prepared to serve as 

Christian leaders and apostles, using their talents in service to their community members and working to build a 

more just and equitable society. Apostolic stewardship of our local community allows students to encounter 

Christ, to imitate Christ, and to grow closer to Christ through service. Our stewardship program aims to cultivate 

sensitivity and responsiveness to the physical, emotional and spiritual needs of others. By performing works of 

mercy in our local community, students are awakened to their own ability to make a difference in the lives of 

those around them. Students may organize and participate in a range of stewardship projects, with a minimum of 

20 hours of apostolic outreach and service required per semester in high school. All incoming freshmen must 

complete 20 hours on campus or through school sponsored events.  All upperclassmen can use their discretion to 

complete the 20 hours. All hours are subject to inspection by the Stewardship coordinator. These hours will be 

part of their Theology class grade, compromising ten percent (10%) of their total grade. Students are encouraged 

to surpass this minimum requirement as they come to recognize their unique abilities to serve those in need. 

Because we strongly encourage our students to be involved in a variety of service activities in both our school 

and the wider northeast Georgia area, no more than 10 hours of any single activity may count toward the required 

20 hours per semester. If a student gives many hours to a single organization/activity, they will be recognized for 

their volunteerism at the Donovan Honors Ceremony, as outlined below. Students will receive awards and 

recognition based on additional service hours performed. These particular awards must demonstrate exemplary 

service to the community and highly developed personal character. Students in each category listed below are 

recognized at the Donovan Honors Ceremony held at the end of the school year. These awards may also be 

included on prospective college applications. 

45-55 hours = Servant of the Community Award 

55 + hours = Super Volunteer Award 

1 student per grade = Volunteer of the Year Award 

There are two ways to earn service hours at Donovan – Community Stewardship and Campus Stewardship. 

 

Community Stewardship 

Community Stewardship, involves giving of a student’s TIME to being a steward (caretaker) of the community 

around him/her. These hours must involve actual interaction with people outside the Donovan community. There 

are so many areas in which our community needs people like Donovan students. Many students have found these 

opportunities through community outreach programs sponsored by organizations they are already involved with, 

like: Boys and Girls Club, YMCA, Habitat for Humanity, churches, etc. 

 

Campus Stewardship 

Campus Stewardship, involves giving back to the Donovan community.  These activities must be pre-approved 

by the Campus Minister and the Associate Head of School in order to count in credit for classes. These hours can 

NOT include: activities during school hours, any type of fundraising for Donovan clubs or the school, or anything 

not pre-approved by the Theology teachers and the Associate Head of School.  

 

Documentation 

In order to receive credit for service hours, Donovan students must complete a Service Verification Form, 

available from their Theology teacher. This form should be signed by a contact person from the host organization. 

Students are responsible for returning the completed form to their Theology teacher within one month.  
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Transfer Students 

Transfer students will be considered for admission through the normal application process. Donovan highly 

discourages senior transfers but will consider those who are relocating to the Athens area on a case by case basis. 

Seniors are not eligible for admission to Donovan without prior approval from the Head of School. 

 

Honors and Ranking 

The Valedictorian, Salutatorian, and Honorarian must be enrolled at Donovan for at least four consecutive 

semesters taking all six core classes at Donovan. A transferring student applying for admission to a grade higher 

than the ninth grade shall as a prerequisite to admission present a certified copy of his or her academic transcript 

and disciplinary record from the school previously attended. Currently, the Valedictorian and Salutatorian are 

determined by weighted grade point averages that include additional AP and dual-enrollment points. The student 

with the highest overall final third quarter GPA will be the class Valedictorian followed by Salutatorian, 

Honorarian, and honor graduates.  Honor graduates are students who have a cumulative grades of 90% or higher. 

 

Graduation Requirements 

As a college-preparatory school, Donovan requires its students to complete successfully at least 25.5 course units 

with a minimum of six course units each academic year. One course unit (credit) is awarded for the successful 

completion of a course which meets every day for a full year; one-half course unit (credit) for the successful 

completion of a course which meets every day for one semester. A student who completes more than the minimum 

six major course units during a given year is, nonetheless, required to complete a minimum of six course units in 

each subsequent year. 

 

Credits   Subject 

4    Theology 

4    English* 

4    Mathematics* 

4     Science* 

3    Social Studies* 

2    Foreign Language* (Latin or Spanish) 

1    Physical Education (Personal Fitness (.5), Health (.5) 

.5    CTAE 

.5    Fine Arts 

4.5    Electives 

________________________________ 

25.5    TOTAL (Class of 2021-2023 = electives 2.5) 

* Core academic course considered in HOPE Scholarship GPA calculation 

Honors and AP Courses 

Monsignor Donovan Catholic High School challenges gifted academic students and provides Honors and AP 

courses to meet their needs. AP and Honors courses are intended to challenge and promote independent logical 

thinking, good study skills, and academic achievement. Students must be recommended by Donovan teachers to 

participate in AP and Honors courses.  Continued participation in the Donovan Honors and AP courses is 

contingent upon the student upholding the criteria described above. 

 

Honors Courses 

Students in grades 9-12 may request honors courses when they demonstrate high motivation, good work, and 

consistent study habits. Selection criteria will include academic performance, motivation, study habits, attitude, 

and faculty recommendation. 
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Advanced Placement (AP) 

Advanced Placement courses are available for students who are deemed capable of meeting the demands of 

college level courses. Students considered for admission to these courses must have a core GPA of 3.25 or higher 

at the time of course registration, sign a performance contract, and be willing to complete a mock AP exam for 

each course in which they are enrolled for the spring of each academic year. Students taking AP courses with a 

final grade of 80% or higher are required to take the AP examination at the end of the school year. Students 

entering the AP exam period with a final class average below 80% will automatically receive HONORS level 

credit in the class instead of AP level credit. Students who choose not to take the AP exam will not receive 8 

points on their final average in the class and will not earn the AP course designation on their transcripts.  Parents 

incur the costs of each AP exam their child takes. Students who are not recommended to take an AP course and 

wish to enroll in a AP course must, together with a parent/guardian, meet with the AP Coordinator, the AP teacher, 

and an Administrator in order to sign an AP course override. AP Exams are taken at the expense of the parent and 

student.  The AP courses available for students are as follows: 

Grade 10 – World History, Seminar 

Grade 11 – US History, English Language, Studio Art, Seminar, Research 

Grade 12 – English Literature, Calculus AB, Biology, Spanish, Latin, Seminar, Research, and Studio Art 

 

Dual Enrollment 

Dual enrollment can only be attempted if a Donovan student has exhausted all course offerings in the English, 

math, science, or social studies department. Students who successfully complete the course will receive 8 points 

on their final average in the class on their transcripts. 

 

Course Offerings: 

See Course Catalog at www.donovancatholichs.org 

 

Testing Program 

Donovan utilizes standardized tests of various types, as appropriate to the individual grade levels. The PSAT is 

administered in October, while the ASPIRE is given in November.  Test results are explained and are used to 

counsel students in future plans. Test results become a part of the student record and are available to parents upon 

request.  The Assessment of Catholic Religious Education, published by the National Catholic Educational 

Association, is administered in April to students in grades 9 and 11. The National Spanish and Latin exams are 

administered each spring. 

 

Donovan also offers the SAT and ACT on campus during the school day. These dates vary each year and must 

be confirmed with the Professional School Counselor or Associate Head of School. 

 

Changes in Student Schedule 

Department Initiated: Course changes requested by the departments must have the Associate Head of School’s 

approval. 

Student Initiated: Students are expected to make their final course selections during registration in January. 

Teachers are assigned, classes are balanced, and books are purchased based on this information. Occasionally, 

circumstances require changes to the original requests. Such student or parent initiated changes always require 

the approval of the Associate Head of School and often require approval from the department chairperson and 

teacher as well. It must be kept in mind that courses often fill during the spring registration and changes to original 

requests may become impossible. 

Administration Initiated: The Associate Head of School may change class assignments to adjust class sizes. 

Schedules are given to every student prior to the start of the school year and should be examined carefully at that 

time. Once the school year has started, students may change courses during the first 10 days with 

permission from the Associate Head of School. 

 

 

http://www.donovancatholichs.org/
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Late Work 

Students will have two weeks to complete all late work with a 10% loss of credit each day. This excludes summer 

assignments which are due on the first day of class. The only exception to this rule applies to students who enroll 

less than two weeks prior to the first day of class. The administration will determine the extension on a case by 

case basis for all students who enroll late. 

 

Summer Assignments 

Advanced Placement (AP) at Monsignor Donovan Catholic High School have a graded summer assignment. All 

students are expected to complete and turn in these assignments on the first day of class. Students who fail to turn 

in the summer assignment on the due date will receive a zero for a test grade. Students who enroll late will be 

given consideration at the discretion of administration. 

 

Semester Grading System 

Donovan is on a semester grading system. Donovan issues numeric grades. The student’s achievement in each 

subject is graded on the basis of 100%. The lowest passing grade is a 70.  The grade interpretations are as 

follows: 

90 - 100  Excellent or superior work indicating a high level of mastery of materials or skills as 

indicated by the objectives of the course 

80- 89             Above-average work and mastery of materials or skills 

70- 79             Average work or mastery of the materials or skills 

Below 70         Failure to master fundamental objectives of a course 

 

Grade Point Average (GPA) 

Grades are recorded numerically. At the end of each semester, the grades in each course are averaged to produce 

the semester grade for the course. All semester grades for each course in the semester are then averaged to produce 

the semester average. The cumulative grade point average is the average of all semester averages. The final grade 

for each course (the average of the two semester grades for a full year course or the average of all grades for a 

semester course) must be a grade of 70 or above in order for the student to receive credit and pass the course.  

 

Reporting of Student Progress – Plus Portals for Parents and Students 

Donovan teachers post homework and grades to PlusPortals every week. Report cards are mailed at the end of 

each of the two semesters.  PlusPortals can also be used to communicate with teachers, see school-wide 

announcements, and monitor student discipline points. While Google Classroom is our Learning Management 

Software (LMS), scores in Google Classroom are unofficial and only count once added to Plus Portals. 

 

Parent-Teacher Conferences 

During fall semester, parents of freshmen and transfer students are strongly encouraged to attend parent-teacher 

conferences. The faculty may schedule conferences as needed. Parents may also initiate a conference if the need 

arises. 

 

Exam Exemptions 

Exemptions are not considered best practice for University preparation.  Exemptions may be earned if a student 

has 90% for both first and second semester and not had any DT, ISS, or OSS consequences assigned.   

 

Delayed & Make-Up Exams 

Exams should be taken as scheduled. Ordinarily, no exams will be given before regular exam dates unless 

arrangements have been made with the Associate Head of School. For extraordinary reasons, students may apply 

to the Associate Head of School to take their exams after the close of the semester. The Associate Head of School 

must approve all requests for exam delays. If a student is seriously ill during the exam period, he/she will make 

arrangements with the Associate Head of School to make up these exams. 
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Passing Grades/Failing Grades 

The grades in each subject during the period of a semester are averaged together and give a half-year or semester 

grade for each subject. For a semester course, the earned grades are averaged together to produce the final grade. 

For a full-year course the two semester grades are averaged together to produce the final grade. Final grades are 

used to determine the student’s GPA. If a student’s grade in a year-long course at the end of the first semester is 

below 70, the student will continue in the subject in the second semester, but the student must earn a grade at the 

end of the second semester which will raise the yearly average to 70. If the student does not earn at least a 70 for 

the year, the student fails the subject for the entire year. To pass a one-semester course, the earned grades in the 

course must average at least 70%. A student who fails more than the equivalent of two units of credit for the 

school year normally is not eligible to return to Donovan for the following year. 

 

Making Up Failures 

Courses failed at Monsignor Donovan Catholic High School must be made up at the discretion of Donovan 

Administration. Students who are found to be credit deficient at the beginning of the fall semester are subject to 

dismissal. 

 

Academic Support 

Donovan does not provide special education services or facilities. The school’s education program attempts to 

accommodate the needs of its students, within reasonable limits, consistent with the school’s policies and program 

of studies. If it becomes apparent that a student’s needs are not being met, Donovan reserves the right to encourage 

the student to seek a more appropriate learning environment. 

 

Audio/Video Recording Policy 

No audio/video recording devices may be used during school or school functions without the expressed 

permission of the Associate Head of School. Such events include, but are not limited to classroom presentation, 

awards ceremonies, performances, parent conferences, administrative conferences, and religious services. This 

policy also includes tape recording of conversations either in person or by telephone by or among students, 

parents, teachers, or school administrators on school property or involving the use of the school telephone. 

 

Academic Awards 

Honor Roll distinctions are based upon first and second semester grades. Physical Fitness, Health, Computer 

Applications, Band, and Art are included in Honor Roll computations. First Honor Roll: The First Honor Roll 

consists of students who have achieved grades of 90 or higher in all subjects. Second Honor Roll: The Second 

Honor Roll consists of students who have grades of 80 or higher in all subjects. 

 

 

 

 

VII. STUDENT ENROLLMENT TRACKS 

 

St. John the Baptist Track 

For those students wishing to attend Donovan on a flexible schedule, there are three options available: 

Option Course Load 

1  (full-time) 6 courses or 6 credits (eligible for class rankings) 

2 (part-time, 

diploma) 

3-5 courses or credits (not eligible for rankings) 

 

3 (part-time, no 

diploma) 

Any combination of core courses or electives 

(“a la carte”) 

*All students registering for classes must take Theology as one of their classes at Donovan. 
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Fee Description 

 

Option 1 Option 2 Option 3 

Tuition 

 

$8,025 

*$7,232 for Catholics 

$1,338 / course 

*$1,205 for Catholics 

$1,338 

*$1,205 for Catholics 

Technology 

 

$250 $32 core course 

$16 elective 

$32 core course 

$16 elective 

Annual Fund 

 

$250 $32 core course 

$16 elective 

$32 core course 

$16 elective 

Enrollment 

 

$150 $150 $150 

Sports Fee 

 

Depends on sport N/A 

(cannot participate) 

N/A 

(cannot participate) 

*Note, when using this as an option to attend Donovan, the student may NOT remain on campus when they are 

not assigned a class on their schedule.  Should they need to stay and receive a scheduled study hall, the family 

will be charged the per class rate for that class period.  Staying at Donovan all day means that the student is full-

time and will be charged full tuition. 

 

Graduation Requirements / HOPE / Zell Miller 

These requirements are set forth by the state of Georgia.  Please see the appropriate section of the handbook. 

 

Diploma and Academic Awards 

Students on a diploma track (Option 1 or 2) qualify for academic awards. St. John the Baptist, Option 1 and 2 are 

diploma tracks. 

 

Sports Lettering and Co-curricular Participation 

Students on a diploma track can letter. There is a fee for participation in all Honor Societies, SGA, and Band 

($100 per year). Other clubs are available free of charge. In order for a student to be eligible for co-curricular 

programming the GISA qualifications must be met.  Students must be on a diploma track. 

 

Academic Advisement 

Only St. Thomas Aquinas and St. Christopher students will receive academic advisement.  Academic advisement 

and counseling is available for a fee of $1500 to full-time St. John the Baptist students. 

 

St. Christopher Track (International Program) 

Monsignor Donovan Catholic High School is SEVIS certified to accept international students and to write the I-

20s for F1 Visa students. All students who are here on F1 visas or a J1 visa with an agency must follow all school 

policies. In addition to the Donovan Student-Parent Handbook rules, there are additional International Program 

rules. 

1. All International students must arrive in Athens 3 days prior to the Orientation and first day of school. 

This date will vary and is indicated on the school calendar. Please see www.donovancatholichs.org for the 

current calendar. 

2. All uniforms must be purchased and ready to wear before the first day of school. Please see the Student 

Handbook uniform section for the codes for the items to be ordered. All orders must go through Lands 

End, the uniform provider. 

3. All International students need paper dictionaries for use during class. Cell phones are not permitted in 

class without the teacher’s approval. Cell phones are never allowed during testing, even as translators. 

4. No International students are permitted to drive.  

5. International students are only allowed to travel out of Georgia with their host families. Students are not 

allowed to travel overnight without an adult. A travel notification form must be filled out 2 weeks in 

advance of the trip. 

http://www.donovancatholichs.org/
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6. No international travel is permitted during the academic year. 

7. International students will follow the MDCHS grade and eligibility requirements listed for all students in 

the Student-Parent Handbook. 

8. The Designated School Official (DSO) is in charge of all required documents for the SEVIS certification. 

Please provide the school with copies of all of the necessary documents. 

9. The Local Coordinator will communicate monthly with students about their grades and adjustment to 

American culture. 

 

VIII. STUDENT CODE OF CONDUCT/DISCIPLINE POLICY 

Discipline Philosophy 

We believe that everyone in the Donovan community has the right to a respectful, safe, and professional learning 

environment that is conducive to the individual’s spiritual, intellectual and personal growth. Therefore, the 

purpose of the Donovan Code of Conduct is to ensure these rights. 

 

Code of Conduct 

The registration of a student is considered an agreement on the part of the student and parents/guardians that the 

student will read and be conversant with the school regulations and that the student will comply with them, 

earnestly endeavoring to accomplish the mission of Donovan.  

 

Step Discipline Policy 

Each teacher will handle basic classroom management using the Step Discipline approach. Students will 

receive a verbal warning issued be the staff or faculty member. The student will be officially warned 

that the behavior must stop. If the behavior continues, the student will receive a second verbal warning 

with a phone call or email to the parent/guardian. The third notification will result in a teacher-issued 

detention to be served by the issuing teacher. Teacher-issued detentions will be before or after school 

on the day of the third warning (or the day after for a morning). If the behavior continues after the 

detention, the student will be referred to the Administration for further discussion.  

 

Offense 

The offences listed below earn points. An accumulation of 12 points is an Administrative detention, 

More than 12 points is ISS for one school day. Regularly breaking school rules is a chronic situation 

and will result in a parent meeting.  

 

Offense     Points 

Cell phone use in class   3 

Disrupting class    3 

Dress Code     3 

Failure to observe a school rule  3 

Food/Drink in class    3 

PDA      3 

Inappropriate language   3 

Off-task in class    3 

Rude/discourteous behavior   3 

Sleeping in class    3 

Uncooperative     3 

Tardy      2 

 

Skipping Class    ISS 

Skipping School    OSS     

Cheating     Honor Code Meeting 
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Personal Safety and Health 

Parents and students should be aware that Georgia law has established a school safety zone which includes the 

schools and areas within 1000 feet of those schools, in which tobacco products (including smokeless e-cigarettes 

and vaporizers), drugs, alcohol, and weapons are strictly forbidden. Donovan is required by law to report drug 

and weapon violations to the police and the Athens-Clarke County District Attorney. The use, possession, sale, 

or distribution of illegal drugs, alcohol or tobacco products on or off our campus at any time, including after-

school functions, is strictly prohibited. A school function is any activity in which the name of Donovan is used, 

whether the activity takes place on school grounds or not. The amount of alcohol is irrelevant. The possession of 

drug-related paraphernalia is likewise prohibited. In addition, students who demonstrate by their behavior that 

they are involved in illegal use of drugs and/or alcohol and who refuse help or will not agree to abide by the 

school’s policy agreements will NOT be permitted to remain in the school community.  

 

Harassment  

It is imperative to maintain an educational environment that encourages optimum human growth and 

development. Respect for the dignity of each person is essential to our Catholic tradition. It is vital that each 

school program maintains a learning and working environment free of any form of harassment or intimidation of 

students by any other student, employee, religious, or priest. The school will treat allegations of harassment 

seriously and will review and investigate such allegations in a prompt, confidential, and thorough manner. 

Substantiated acts of harassment will result in disciplinary action up to and including dismissal. Students found 

to have filed false or frivolous charges will also be subject to disciplinary action, up to and including dismissal. 

Examples of harassment include, but are not limited to, verbal or written taunting; written statements or photos 

on the internet, bullying, cyberbullying; other offensive, intimidating, hostile conduct; jokes, stories, pictures, 

drawings, or objects that are offensive and that tend to alarm, annoy, abuse or demean an individual or group. 

 

Sexual Harassment  

Sexual harassment includes the following specific instances: verbal sexual abuse; disseminating obscene or 

sexually explicit material, whether in the form of music, written lyrics, pornographic pictures or other literature, 

or having such material in one’s possession in the school, on school grounds, or at school-sponsored activities; 

obscene or sexually explicit graffiti anywhere in the school, on the school grounds, or on the internet; continuing 

unwanted written or oral communication directed to another of a sexual nature; spreading sexual 

rumors/innuendoes; obscene T-shirts, hats, or buttons; touching oneself sexually in front of others; obscene and 

or sexually explicit gestures; and any other inappropriate behavior of a sexually explicit or obscene nature that 

demeans or offends the recipient. The above list is not meant to be all-inclusive but is intended to provide guidance 

as to what may constitute sexual harassment. Isolated trivial incidents are not sufficient to constitute harassment 

and will be handled according to the student behavior code. 

 

Allegations of sexual harassment (as defined above) are to be reported to the teacher and the Associate Head of 

School. Parents of both the offender and the victim will be informed of the allegations. The matter is to be kept 

confidential by all parties involved, and every effort will be made to protect the alleged victim from retaliation. 

The parents of both the offender and the victim are obligated to cooperate in remedying the situation. If the 

allegations are substantiated, disciplinary actions will be taken up to and including expulsion. 

 

Sexual Violence 

Sexual violence is handled separately because of its potential criminal nature. If an incident of sexual violence 

occurs, the Associate Head of School or other school authority is required under state law to report that an incident 

(GA. Code Section 19-7-5) of sexual abuse or violence has occurred involving a child less than eighteen years of 

age. Generally sexual harassment should be construed as sexual violence when: the recipient is physically touched 

without his/her consent in a sexual manner; is expressly threatened or perceives a threat of physical harm for 

purposes of the offender’s sexual gratification; or is the victim of sex offenses under Georgia law. In these cases, 

the Department of Human Services and the police will be contacted immediately. (Disciplinary action: 

expulsion) 
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Gender & Sexuality 

As a Catholic school Donovan is committed to providing a safe environment that allows students to flourish 

academically, physically and spiritually. Catholic schools are obligated to provide an education and resources 

consistent with the Magisterium (Official Catholic teaching). The starting point for Catholic education is a 

deeply held understanding that affirms the God-given irrevocable dignity of every human person in a way that 

is respectful of and consistent with each student’s God-given sexual identity and biological sex. Catholic 

teaching affirms that one’s gender is tied to one’s biological sex at birth. Quoting the Catechism of the Catholic 

Church and Pope Francis’ encyclical “Laudato Si’” (meaning “Praise be to you”), the guiding principles affirm 

that men and women are created in God’s image, and that is the source of each person’s most important 

identity; that the body reveals each person as male or female”; and that “the harmonious integration of a 

person’s sexual identity with his or her sex is an expression of the inner unity and reality of the human person 

made body and soul in the image and likeness of God.”  

  

Therefore, student’s name, pronouns usage, eligibility for extracurricular activities, access to facilities, and any 

overnight accommodations will correspond to the student’s sex at birth. Expressions of a 

student’s sexual identity that cause disruption or confusion regarding the Church’s teaching on 

human sexuality are not permitted.  The consciences of students and employees will be respected with the 

assurance of their inviolable right to the acknowledgement that God has created each person as a unity of body 

and soul, male or female, and that God-designed sexual expression and behavior must be exclusively oriented to 

love and life in marriage between one man and one woman. 

  

For more information on the teachings of the Church, you may review the Archdiocese of Atlanta website at: 

https://archatl.com/ministries-services/respect-life-ministry/get-educated/sexuality-and-gender/ 

 

Pregnancy 

In accordance with the teaching of the Catholic Church, all life is God-given and sacred. Such life is to be 

respected and preserved. Catholic schools, therefore, cannot and will not consider abortion as acceptable under 

any circumstances. In the event of a student pregnancy, the school shall encourage the student parent (boy or girl) 

to continue the pregnancy to full term and delivery. The school shall support the student’s pro-life choice by 

allowing him/her to continue their studies. If he/she withdraws from regular attendance, the school will help the 

student with arrangements for educational alternatives. When pregnancy is known to school personnel, the 

Associate Head of School will meet with the student and his/her parents or guardians. The student will be 

encouraged to begin appropriate professional counseling consistent with Catholic teaching to assist with the 

circumstances of the pregnancy and with making choices for the future of both parents and the newborn child. 

 

Public Display of Affection Policy (PDA) 

At Monsignor Donovan Catholic High School, a student shall not engage in any display of public intimate 

affection on school grounds or at any activity under the direction of the school. Students are to refrain from 

holding hands, embracing, kissing, and other displays of affection which may be interpreted by others as undue 

familiarity in a school setting.  

 

IX. CONSEQUENCES AND COMMUNICATION FOR DISCIPLINE ISSUES 

 

The regulations listed are not all inclusive. There are other things that a student may do (frequent unexcused 

absences, unwillingness to cooperate with teachers, consistent failure to do work, a consistently negative and 

rebellious attitude, or any behavior considered detrimental to the community as a whole) that will call for a review 

by the Discipline Committee and may lead to punishment or dismissal. The administration reserves the right to 

determine the severity of the situation and punishment at the time the incident occurs. Because of the 

expectations for students involved in specific school programs (e.g. athletics, extracurricular and co-

https://archatl.com/ministries-services/respect-life-ministry/get-educated/sexuality-and-gender/
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curricular activities) other sanctions, (apart from those outlined in this handbook) may be incurred for 

violations of the regulations for student conduct. 

 

In School Suspension (ISS) 

ISS is the temporary removal of a student from academic and extracurricular participation. Suspension is served 

at Donovan. The student must report to school to the front office at 7:55 a.m. on the day(s) of their suspension in 

uniform. They will be assigned to a separate room where they will complete their course work and assignments 

from their teachers. The student will not participate in their classes nor may they attend extracurricular activities 

for the duration of their suspension. If the student is checked out early while serving ISS, he/she is responsible 

for completing the remainder of the time left on their suspension on the following school day. The maximum 

number of days a student can be assigned ISS is three. All work is due to respective teachers the day the student 

returns to school/class. 

 

Out of School Suspension (OSS) 

OSS is a suspension that is served off campus. A student who is assigned OSS may not attend classes or participate 

in any extracurricular activities on or off campus for the duration of the suspension. The student will receive a 

“0” for any tests, quizzes and assignments missed during OSS, and may not make up any work missed. A 

maximum number of three (3) days of OSS may be imposed. 

 

Expulsion Policy 

Expulsion is considered a termination of enrollment. Expulsion results from repeated refusal to obey school rules, 

or from conduct that endangers the health and safety of others, or endangers property and is deemed to be in the 

best interest of the school. An extremely serious single offense may also be cause for expulsion. 

 

Expulsion Procedure 

1. During the proceedings outlined herein, the student shall be suspended from classes. 

2. In addition to attempted immediate contact via phone, a written notice of the impending expulsion hearing 

will be sent through the U.S. mail to the parents/guardians to the address on file with the school within 1 

working day after the decision to hold a hearing has been made. 

3. The hearing notice will provide for a hearing date and time within 5 school days after the decision to hold a 

hearing has been made. If the school notifies the family of need for extended investigation prior to hearing, a 

suspension can be extended for a maximum of 15 days. 

4. The hearing will be held at a time designated by the school. If the family fails to attend the assigned hearing 

time, the hearing shall go forth without the student and parent/guardian present. 

5. A hearing with the student, parent/guardian, and either the Dean of Students or Associate Head of School will 

be conducted. Both the student (including parent/legal guardian) and the presenting Administrator are allowed 

to present their respective positions through their own statements, statements of witnesses, and any supporting 

documentation. School administration has the right to question the parties and their witnesses and to call 

additional witnesses as needed. 

6. The Dean of Students or Associate Head of School will act on behalf of the school as the presenting 

Administrator to present the case for expulsion. 

7. A hearing panel composed of the non-presenting Administrator and two teaching faculty will oversee the 

hearing. The presenting Administrator is not a voting member of the expulsion committee. 

8. The parties have the right to present a closing statement limited to 5 minutes each.  

9. At the conclusion of the hearing, the hearing committee will consider all of the evidence and make a decision 

regarding expulsion. Decisions may include: 

a. Retain the student (with/without disciplinary sanctions) 

b. Allow the student to voluntarily withdraw (in lieu of expulsion) 

c. Expel the student. 
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10. The presenting Administrator shall inform the parent/guardian verbally of the decision within one business 

day of the hearing’s conclusion, followed by a letter detailing the decision. Said letter shall also be provided to 

the Head of School. 

11. If the decision is to expel the student, a date and time by which the expulsion becomes effective shall be 

indicated in the letter. A student may withdraw at any time prior to the effective date of the expulsion. If the 

decision provides for a disciplinary action other than expulsion, a meeting will be scheduled with the student 

and her parent/guardian. At that time, a disciplinary contract between Donovan, the student, and his/her 

parent/guardian will be executed with the expectations and consequences clearly set forth. It shall be signed by 

all parties to the contract. 

12. The decision of the committee may be appealed in writing to the Head of School. The appeal must include a 

specific grievance regarding the investigation, hearing, or a substantial disagreement of fact. The Head of 

School will review the decision, speak to the parties involved if necessary and make a decision. The decision of 

the Head of School is final. 

 

Monsignor Donovan Catholic High School reserves the right to terminate a student’s enrollment at any time, for 

any action or behavior on or off school premises that is considered to be unethical or contrary to acceptable 

moral standards of behavior. This action on the part of the school is at the discretion of the Head of School.  

 

Possible reasons for expulsion, based upon the discretion of the Head of School/Associate Head of School: 

1.  Actions detrimental to the moral and spiritual welfare of other students 

2. Habitual profanity or vulgarity 

3.  Assault/Battery/Harassment/Threat/Violence directed toward any school personnel or student 

4.  Open, persistent defiance of the authority of the teacher 

5.  Continued willful disobedience 

6. Use/Sale/Possession of narcotics and/or other controlled substances on or off school premises 

7.  Use/Sale/Distribution/Possession of any alcoholic beverage on or off school premises 

8.  Stealing 

9.  Smoking or possession of tobacco products 

10. Willful vandalism 

11.  Habitual truancy 

12.  Possession of firearms, real or toy on campus 

13. Possession of weapons, material that can be used as weapons, explosive devices, and/or contraband 

materials 

14.  Possession of matches, lighter or flammable substances on campus 

15.  Violation of probation contract 

16.  Compromise of academic standard (i.e., habitual cheating, theft or compromise of testing, etc.) 

17.  Honor Code violation with a recommendation from the Honor Committee to expel the student 

18. Three OUT OF SCHOOL (OSS) suspensions in any given school year 

19.  A habitual flagrant disregard for the disciplinary code and/or Honor Code at Donovan 

20.  Activities inside or outside of school that involve unlawful behavior 

21. Using without permission (or hacking into) another person’s e-mail account or school accounts 

22.       Other conduct that is inconsistent with the mission or policies of the school 

 

 

Georgia Law and School Discipline 

Parents and students need to be aware that school attendance and behavior records can affect the license to drive 

for students in the State of Georgia. School violations involving threatening or violent behaviors, involvement 

with drugs, alcohol or weapons on school grounds can render the student liable to police action and/or arrest and 

can seriously affect a student’s ability to obtain or keep a driver’s license. Parents and students should be well 

versed in this area of Georgia law. More information is available through the Governor’s Office of Highway 

Safety by phone at 1-888-420-0767. 
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Parties 

Before granting permission for a party to be held in their home, parents should know the state law with regard to 

alcohol and minors: State Law 3-3-23 O.C.O.G. Annotated Title 3. “It is illegal to sell, serve, furnish, cause to be 

furnished or act as an agent to furnish alcoholic beverages to a person under 21 years of age. It is illegal for a 

person under 21 years of age to purchase, knowingly possess or misrepresent his age in any manner whatever for 

the purpose of illegally obtaining alcoholic beverage.”  

 

Investigations and Searches 

If information that causes concern surfaces at school about a particular student(s), and if the information cannot 

be immediately substantiated, the school reserves the right to discuss this information with the particular 

student(s) and his/her/their parents. This unofficial and off-the-record type of communication is not to be 

considered accusatory. This communication reflects the school’s ongoing desire to act in cooperation with 

families in raising awareness, bringing about preventative intervention, and dispelling rumor. 

 

The Administration (in the presence of one other school employee) reserves the right to search lockers, desks, 

book bags, wallets, purses, clothing, and other containers, as well as automobiles driven onto the campus. Such 

searches are intended for the safety of Donovan students and to ensure that contraband (such as drugs, alcohol, or 

weapons) is never brought on campus. Students assume responsibility for items discovered in their possession.  If 

a student refuses to voluntarily empty pockets, or to permit inspection of his/her personal property that he/she is 

currently carrying, the student shall be detained until the parents are contacted and arrive at school. Parents shall 

then be informed that the student is risking possible suspension or dismissal for refusing to comply. In some cases, 

if a weapon or other dangerous ordinance is suspected, the school will contact the local police department 

immediately and will not attempt to disarm the individual. 

 

X. ELIGIBILITY 

Co-curricular activities and clubs will be organized for students who desire to share and promote worthwhile 

interests. All such activities are under faculty supervision. These activities provide a range of experience and 

enable students to develop technical and social skills. A wholesome change of pace from daily classroom routine 

is a by-product of the activities program. For a student to derive maximum benefit from the program of activities, 

he/she should exercise care in his/her selection and strive to make a genuine contribution to the group project. 

The student must also be academically eligible – see Donovan Eligibility below for specific information. 

Organizations must arrange their meeting times so as not to conflict with regularly scheduled school activities. 

Permission should be received from the Associate Head of School before any speaker is engaged to address an 

assembly or meeting sponsored by an individual club. Arrangements for dances are made through the faculty 

sponsor of the student council.  All dances must have the approval of the Associate Head of School. Dances must 

be adequately chaperoned. The student must be present by 9:00 am in order to participate in any co-

curricular activity including athletic practices/games, play rehearsal/performances, etc… The only 

exception to this would be an early release to allow for any necessary travel time. 

 

 

 

GISA Eligibility 

Each student participating in a co-curricular activity or interscholastic athletics at the varsity level must be eligible 

in accordance with the Georgia Independent School Association. Some students who qualify for enrollment at 

Donovan may not be entitled to participate in athletics due to GISA eligibility requirements. The Administration 

and Athletic Director will be responsible for submitting the necessary paperwork to GISA to guarantee 

eligibility.  GISA Rule: Section 1 – “Students must pass five (5) or more subjects to be eligible for the following 

semester.” The Donovan rules for eligibility are explained below.  

 

 



21 

Donovan Eligibility 

All students at Donovan must be in good academic standing, including online courses, in order to participate in 

co-curricular activities and athletics. Grades are posted weekly by all teachers and student grades are reviewed 

by Administration to determine the status of each student’s participation. Students may fall into one of the 

following categories: Academic Watch, Academic Probation, or Academic Ineligibility.  

 

Academic Watch 

Students are placed on Academic Watch in an effort to ensure continued academic success and 

eligibility.  Students on Academic Watch are required to fill out an Academic Student Action Plan for each class 

below 70%.  Students on Academic Watch may be required to lose time with co-curricular activities as well as 

athletics if deemed necessary by the Administration.  If the student makes no attempt to complete, submit, 

and follow the plan then the student will advance directly to academic probation.  Students are placed on 

Academic Watch when they have an average below 70% in one class.  

 

Academic Probation 

Students placed on Academic Probation are required to fill out an Academic Student Action Plan for each class 

below 70%.  Students on Academic Probation may be required to lose time with co-curricular activities as well 

as athletics when deemed necessary by the Administration. If the student makes no attempt to complete, 

submit, and follow the plan then the student will advance directly to academic ineligibility.  Students are 

placed on Academic when they have an average below 70% in two or more classes. 

 

Academic Ineligibility 

Ineligible students cannot participate in practices, games, events, or travel with the team, club, or co-curricular 

group.  However, the student may participate in informational team/activity meetings and limited 

conditioning/training separate from the team.  Students can regain their full eligibility only on the eligibility 

posting date located on the school’s master calendar. Please note the above GISA eligibility requirements stating 

that at the end of each semester students must pass five (5) or more subjects to be eligible for the following 

semester.  Students are placed on the ineligibility list based on the following: 

• remaining on the Academic Probation list for four consecutive weeks 

• makes no attempt to complete, submit and follow the action plan from Academic Probation 

• deemed ineligible by GISA rules and regulations 

 

Action Plans 

Action Plans must be completed by students under Academic Watch, Academic Probation and Academic 

Ineligibility on a weekly basis, even if the classes with grades below 70% are the same. These Actions Plans are 

provided weekly by the Dean of Students. Action Plans are due each week by 4:00 PM on Friday to 

Administration. Failure to comply with the complete submission of Action Plans by the stated deadline will 

result in disciplinary action. Students must meet with teachers to form the action plan and then present the plan 

with the activity moderator, coach/sponsor, and Athletic Director. The Administration and Athletic Director with 

input from the coach/sponsor/moderator and teacher may determine if the student participates in practice, attends 

a tutorial session, or studies during the scheduled practice time. Consideration will be given to scaling back 

practice/rehearsal time to allow for the student to attend study or tutorial sessions immediately after school when 

available. 

 

Co-Curricular Rehearsal/Practice Dress Code 

Students are required to dress modestly for all rehearsals and practices. This includes appropriate length of shorts 

and shirts. At no time should a student go shirtless for any purpose. 
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XI. COMPUTER AND INTERNET USAGE POLICY 

Computer equipment including Internet access is available to students, faculty, and staff on site at Monsignor 

Donovan Catholic High School. Our goal in providing this service to teachers and students is to promote 

educational excellence in our school by facilitating resource sharing, innovation, and communication. No 

Donovan computer or computer equipment may be used in any manner that contradicts this goal. With access to 

computers and people all over the world comes the availability of material that may not be considered to be of 

educational value in the context of the school setting. It is impossible to control or even monitor all material on 

this global network, and any user may discover controversial and even offensive information. We (Monsignor 

Donovan Catholic High School) firmly believe that the valuable information and interaction available on this 

worldwide network far outweighs the possibility that users may procure material that is not consistent with the 

educational goals of our community. Donovan holds students responsible for their actions and works with them 

to identify inappropriate Internet activities. Therefore, all computer transactions are monitored and logged. The 

smooth operation of our computer systems relies upon the proper conduct of the end users and adherence to strict 

guidelines. It is the purpose of this policy to summarize these guidelines and to ensure that all those who use 

Donovan computers do so in an appropriate manner. If a Monsignor Donovan Catholic High School user violates 

any of these guidelines, his or her access could be terminated. Use of Donovan Computers indicates agreement 

to the terms of this policy. Violations of this policy could result in a loss of computer privileges as well as 

additional penalties, including legal action. 

 

Computer and Internet Policy - Guidelines for Use 

Note: All terms used below shall be broadly defined to protect Donovan in any situation. 

1. Authorized Users - The only authorized users of Monsignor Donovan Catholic High School’s internal 

(on-site) computers are current faculty, staff, and students and other individuals who act with the 

knowledge and consent of current faculty or staff members. 

2. Acceptable Use - The primary purpose of our computer facilities is to support education and research 

consistent with the educational objectives of Donovan. 

a. Monsignor Donovan Catholic High School’s computers and related equipment may not be used 

for any of the following: 

i. transmission, storage, retrieval, or use of any material in violation of any national or state 

regulation, including but not limited to copyright laws 

ii.  use for the monetary gain of any individual or organization (other than compensation paid 

by Monsignor Donovan Catholic High School) 

iii.  interference with or unauthorized access to any computer or computer network 

iv.  use that would damage any computer or related equipment 

v.  use to gain unauthorized access to any computer or related equipment or account belonging 

to someone else 

vi. any other use that contradicts Monsignor Donovan Catholic High School’s educational 

objectives (cyber bullying, shopping, inappropriate/sexual pictures and messages) 

b. Use of another organization’s network or computing resources must comply with the rules 

appropriate for that network 

3. Privileges - The use of Monsignor Donovan Catholic High School computer equipment is a privilege, not 

a right, and inappropriate use will result in a cancellation of that privilege. The Monsignor Donovan 

Catholic High School Administration will deem what is inappropriate use and that decision is final. The 

Monsignor Donovan Catholic High School Administration may suspend or revoke access at any time. 

4. Internet Etiquette - Users are expected to abide by the generally accepted rules of Internet etiquette. These 

rules can currently be found on the Internet at http://www.albion.com/netiquette” and at other similar 

locations. Users who do not fully understand how to appropriately use the Internet must take it upon 

themselves to seek out authorized information. Lack of knowledge is no excuse for inappropriate behavior. 

5. No Warranties - Monsignor Donovan Catholic High School makes no warranties of any kind for the 

computer service it is providing. Monsignor Donovan Catholic High School will not be responsible for 

any damages a user suffers, including but not limited to the loss of data. Use of any information obtained 
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via the Internet is at the user’s own risk and by his/her own responsibility. Upon leaving Monsignor 

Donovan Catholic High School any information associated with a user’s computer access may be 

permanently removed, including but not limited to that user’s computer files. 

6. Privacy and Security - Monsignor Donovan Catholic High School makes no warranties or guarantees for 

the security of any computer system. All computers and related equipment are the property of Monsignor 

Donovan Catholic High School and are subject to search at any time without notice. Any activity on any 

Donovan computer or computer equipment may be monitored and recorded at any time without any notice. 

7. Vandalism - Vandalism (defined as broadly as possible and including but not limited to defacement of 

computer equipment, intentionally attempting to circumvent computer access restrictions, and 

intentionally uploading computer viruses) will result in cancellation of privileges and possible disciplinary 

action. 

8. Chat Rooms/Games - In an effort to support the image of our school as an educational institution, all chat 

room participation and game playing must be at the direction of a teacher and for the purposes of 

education. Recreational chatting and game playing without the specific instruction of a faculty or staff 

member is prohibited. 

9.  Release - The user of any Monsignor Donovan Catholic High School computer or related equipment 

accepts any and all responsibility for their actions and releases Monsignor Donovan Catholic High School, 

its employees, and all persons and entities related to it from any and all damage and/or liability caused by 

or related to their use of any computer or computer equipment at Monsignor Donovan Catholic High 

School. 

10. Students must not share their computer passwords with anyone, not even their close friends. 

11. No student is to supply personal data (name, age, social security number, address, etc. about him/her when 

using the Internet, unless authorized by the teacher(s). 

12. Social media sites and apps are strictly prohibited. Students may not access these services from school 

computers or personal devices at any time. 

13.       Students should be aware that they are representatives of the school and their peers both before and after 

school hours. Use of social media services, sites, and apps from computers not located on campus should 

be used in an appropriate manner and be monitored by an adult. Any evidence of inappropriate posts about 

Donovan, the employees, or students will be viewed as a severe breach of the disciplinary code of the 

school. The administration reserves the right to judge what constitutes inappropriate posts. 

14.  Students may not use Proxy Sites, Virtual Private Networks (VPN), or apps that are designed strictly for 

breaching the school’s firewall and/or Acceptable Use Policy found in the Student-Parent Handbook. 

 

Bring Your Own Technology (BYOT) 

Monsignor Donovan Catholic High School recognizes that the use of digital technology (cell phones, laptops, 

tablets, e-readers, etc.) is a part of everyday life in the community. The school further acknowledges that there is 

a need to control the use of these devices in order to ensure a safe and productive working environment for 

students, faculty and staff. The rationale behind this policy is that the use of digital technology should at no time 

compromise the integrity of the working environment, nor should it result in any threat, explicit or implicit, to 

any individual or group within the school community. 

 

In the Classroom 

• The teacher controls the use of all technology during all instructional times, including lunchtime, 

detentions, and ISS.  ‘Devices Up’ and ‘Devices Down’ are to be clearly communicated by the teacher 

during all instructional times. During ‘Device Down’, cell phones are to be kept in students’ purses or 

book bags and either switched off or on the ‘silent’ setting. Bags and purses must be on the floor, not in 

students’ laps or on their desks. 

• No electronic devices are allowed at any time during testing periods. 
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Research use of devices 

• Where students are allowed to use their devices for internet research, copying and pasting without citing 

sources constitutes plagiarism and will result in appropriate disciplinary action. 

During independent work time 

• Individual teachers may give permission for students to listen to music (using ear-buds) during 

independent work time. In this case, music must not be loud enough to be heard by others. 

Elsewhere on Campus 

• Students may use devices during non-instructional times provided they adhere to the rules governing 

proper use. If students are found to be sending or receiving material that is inappropriate, threatening or 

harassing, the device will be confiscated immediately and appropriate disciplinary measures will be taken. 

Improper Use 

• Examples of improper use of electronic devices include but are not limited to the following: 

• Sending, receiving or displaying offensive messages or images 

• Using obscene language 

• Cyber-bullying, harassing, insulting, intimidating, or attacking others 

• Intentionally causing damage to computers, networks, or other electronic devices 

• Plagiarism 

• Using others’ passwords 

• Trespassing into others’ folders or files 

• Intentionally wasting resources, e.g. by spamming 

• Using the network for commercial purposes 

 

Personal Electronic Devices 

For purposes of this handbook, “personal electronic device” means any device that a student is in possession of 

which electronically communicates, sends, receives, stores, reproduces, or displays voice and/or text 

communication or data.  These include, but are not limited to, cellular phones, smart phones, smart watches, music 

and media players, gaming devices, tablets, laptop computer, and personal digital assistants. 

 

Student Rights and Responsibilities 

1. Teachers can amend Rules 2 and 3 on a day-by-day basis for their own classroom instruction. 

2. Student possession of personal electronic devices on school campus and while the student is under the 

supervision of school employees shall be permitted.  All students may use these devices on campus before 

school begins and after school ends. In addition, students may use such devices during their lunch period 

and between classes. 

3. All phone calls must be held in the front lobby. All calls taking place outside the front lobby are prohibited. 

4. Students may not record audio, video, or pictures during this time under any circumstances. 

5. Students are prohibited from streaming or downloading any media on the Donovan Wi-Fi network. 

 

 

 

 


